MIHICTEPCTBO OCBITU I HAYKH YKPATHA

XAPKIBCHKHI COITAJIbBHO-EKOHOMIUHHAM
®AXOBHUH KOJIEIK

VIO,
%lbra TAJIKTHA

IHOJIOKEHHS

IIPO BEJEHHS )KYPHAJIY KJACHOI'O KEPIBHHUKA
AKAJIEMIYHOI T'PYIIN

3aTBep/DKEHO Ha 3aciflaHHi I1eJaroriyHoi pagu
IIpoTtokon Ne 1 Bix 30.08.2023 p

Beezneno B niro HakazoM nupekTopa

Ne 25-a Bin 31.08.2023 p.

Xapkis - 2023



1. 3ATAJIBHI ITIOJIOXKEHHS

1.1. IlonoxenHs npo BeaeHHs KypHaly KiIacHOro KepiBHHUKa akaaeMidHOl
rpynu XapKiBCHKOTO COL[iaJIbHO-eKOHOMIYHOTO (axoBOro Kolemky (mami -
[TonoxeHHs1) po3pobieHo BiAmoBiZHO 1Mo 3akoHiB Ykpainu «IIpo daxoBy
nepenBuily ocBiTy», «[Ipo 3aranpHy cepenHiO OCBiTY», IlonokeHHS mpo
OpraHi3alilo OCBITHBOIO IIpollecy B XapKiBCBKOMY COILiaJbHO-€KOHOMIYHOMY
(haxoBoMy KOJeKi Ta iHIIMX HOPMaTHBHHX JOKyMeHTIB MiHicTepcTBa OCBITH i
HayKU YKpalHu.

1.2. Jlane IlonoxxeHHs BH3HAuae Ta BCTAHOBIIOE MOPSAOK OQOPMIIEHHS
XKypHany o61iky po60TH KI1acHOTO KepiBHUKA aKaJeMidyHOI IPYIH Ta 3aiMCHEHHS
KOHTPOJIIO iX BeleHHS y XapKiBCbKOMY COLialbHO-€KOHOMIYHOMY (axoBOMY
konemxki (mani — Konemx).

1.3. XKypHan xnacHoro kepiBHMKa (Hamaimi — JXypHal) — € OCHOBHMM
060B’SI3KOBUM JOKYMEHTOM, B IKOMY (QiKCy€eThCs 06J1iK BAXOBHOI pOOOTH.

Y XKypHani knacHui KepiBHUK (iKCye BiIOMOCTI Ipo akageMidHy rpyIy: -
CIIUCOK CTYIEHTIB TPYINH i3 3a3HAUEHHSIM CepelHbOro Oaiy cBimoursa mpo 6a3oBy
(MOBHY) cepeHIO OCBITY;

- JaTy Ta piK HApOJKEHHs CTYIEHTa;
. - ¢0oTO CTyHeHTa,;

- iHpopMaIito npo GaThKiB (IIpi3BULLE, iM’s, 10 GATHKOBI; Micle pobOTH,
HOMep MOOITBHOrO TenedoHy; agpeca MicCls MPOXXUBAHHSA GaTbKiB. Y pasi
BiICYTHOCTi 6aThKiB — BKa3yeThCsl iH(QOpMALIist PO OMiKYHiB);

- aJipeca IPOKUBaHHS CTyAE€HTa, YMOBH MOOYTY;

- CTy[€HTH, L0 NOTPeOYIOTh OCOOIMBOTO KOHTPOJIKO: MiTH-CHPOTH,
no30aBieHi 0aThKiBCBKOTO TIKIyBaHHs, 6araTomiTHi ciM’i, niTu 3
OCO6JII/IBI/IMI/I noTpebamu, 3 Mano3abe3nedeHux ciMel, QiTH-nepeceeHIl, 1T
yqacnqu 60ioBHX Xilt Ta yyacCHUKHU GOMOBHX [iii, TOIIO;

- Y4acTh y TpOMaJIChKiil poboTi y po3pi3i HaBYaIBHOTO POKY;

- Pe3ynbTaTU aHKETYBaHb;

- 320XOYEHHS | CTATHEHHS,

- KOPOTKa XapaKTepUCTHKa IPYIH 32 HaBYAJIbHI POKH;

- OCHOBHI IIMTaHHSA 3 IMEPCIEKTHBHOTO I[UIaHYy HAaBYaJlbHO-BUXOBHOI
poboTH KoNemKy;

- IUTaH pOOOTH KIIAaCHOTO KePiBHHUKA;

- IpOBeZIeHa poboTa B Irpyii;

- 3Be/leHa BIZOMICTh YCIIIIHOCTI HaBYaHHSA CTYIEHTIB Tpynu 3a
ceMecTpamu;



Bi/IBi{yBaHHs 3aHATh CTyJ€HTaMH IPYIIH;
iHAMBiqyanbHa poboTa 3i CTyIeHTaMUy;
poboTa 3 6GaTbKamu;

IPOTOKOJM OaThKiBCHKUX 300piB; - TeMaTHKa Ta po3poOKa BHXOBHUX
TOOWH; - GOTO IPYIIH.

1.4. XXypHan nocTifHO 3HAXOAUTHCS Y KJIACHOTO KEPiBHUKA.

1.5. OxaiiHe i cBoeuacHe BeJ€HHsI 3alKCIB Y KypHasi € 000B'SI3KOBUM sl
BCiX KJIaCHHUX KEPiBHUKIB.

1.6. Knacuuii kepiBHUK 3000B'sS3aHHI JOTPHMYBAaTHCS MPaBUI BEASHHS
XKypHainy y BianoBingHocTi 1o maHoro ITomoxeHHs.

1.7. Kontposb 3a npaBuibHiCTIO BeleHHs JKypHaly KIacHOTO KepiBHHKA
3MIACHIOE 3aCTYTHUK JUPEKTOpa 3 HaBYaIbHO-BUXOBHOI pO6OTH,

1.8. OpuH pas Ha miBpiyds 3acTynHUK qupekTopa 3 HBP po6oTu nepesipse
3amucy y JKypHaii i3 060B'S3KOBUM 3a3HAYEHHAM JATH NIEPEBIPKHU Ta MiIHCOM.

1.9. HeBukonanns IlonoxeHHs mpo BeneHHs JKypHaly KJIacHOTO
KepiBHUKa MO)Ke OyTH IMiACTaBOIO i HAKJIAIEHHS JUCLUILITIHAPHOIO CTSACHEHHS
Ha KJIACHOTO KepiBHHKA.

2. IOPSAJIOK BEJEHHS )KYPHAJIY KJIACHOI'O KEPIBHUKA
AKAJIEMIYHOI I'PYIIN

2.1. JKypHan KnacHOTo KepiBHHKa aKkaJeMidHOI I'pyld po3paxoBaHO Ha BECh
nepiosl HaB4aHHS 3100yBaya OCBITH.

2.2. Tligrotosky JXypHaly KIacHOrO KepiBHHKa TPyl HOBOTO Habopy
311MCHIOE CeKpeTap HaBYaIbHOI YaCTHHHU.

Vo

2.3.KnmacHuii KepiBHUK IOPOKY 3iMCHIOE BiAMOBIIHI 3aIIHUCH:

- Ha THUTYJIBHOMY JIMCTI BKa3y€ HaBYaJIBbHUM DiK, Kypc, IPyIly Ta CBOE
Ipi3BHUIIIE;

- poOWTh BIANOBIAHI 3amUCH Yy KOXHOMY posaini JKypHany, ski
CTOCYIOThCSI HaBYaJIbHO-BUXOBHOI POGOTH.

3. 3ATIOBHEHHS )KYPHAJTY KJIACHOI'O KEPIBHUKA
AKAJTEMIYHOI I'PYIIN

3.1. KnacHui KepiBHUK Hece OCOGHCTY BiAIMOBiNANbHICTh 32 CBOEYACHICTH,
CTaH Ta JIOCTOBIPHICTH 3aIIUCIB.




3.2. 3amucu B XXypHaii HeoOXiTHO BECTH Jep>KaBHOI MOBOIO.

3.3. 3amucu 30IHCHIOIOTECS KYJIBKOBOK PYYKOK CHHBOTO KOJBOPY, JiTKO i
0XaiHO. 3a0OpPOHEHO BHKOPHCTAHHS PY4YOK 3 YOPHMM KOJIBOpoM. Ha cropinkax
JKypHany He MOXHa JOITycKaTH OyIb-siKi BUIpaBiIeHHs. Y pa3i MOMUIKOBOrO aGo
HENPaBUIBHOTO 3alUCy IIOps] HEOOXiTHO 3pOOUTH MpaBHIBHHUM Ta 3acBiIYUTH
NiIMMCOM 3acTynmHMKa aupekropa 3 HBP. 3amucu Takox MoXHa pOGHTH B
€JIeKTPOHHOMY BHIJIsIIi, & [IOTIM PO3APYKOBYBATHU y BiAMOBIAHI po3ainu XKypHaiy.

3.4. 3abopoHsitoThes Oy Ib-Ki 3aIMCH OJTiBLIEM Ta BAKOPUCTAHHS KOPEKTOPY.




